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1 OO0mue moJIoKeHHS

1.1 Bubnuoreka sBIsSeTCS CTPYKTYPHBIM NOJApa3feneHueM (enepajpHOro rocyuap-
CTBEHHOT0 GIO/KETHOr0 00pa3oBaTe/IbHOTO YUPEKICHHs BBICIIEro oOpasoBanus «biarosemieH-
CKHI roCyJapCTBEHHBIH mexarorndeckuii yHuepcuter» (manee — BITIY), obGecnevynBarommm
HHQOPMAIlMOHHYIO  MOJIEPXKKY  y4eOHO-BOCHMTATENLHOrO  Ipomecca M Hay4YHO-
uccIeioBaTeNbeKoi aesrensHocT BITIY.

1.2 Bubmmoreka co3jana B cooTBeTcTBHU ¢ mocraHoBieHueM CosHapkoma PCOCP or
10 wmrons 1930 roga «O ceTH, CTPYKTYpe M KOHTHHI€HTE PHEMa YYallliXCs B BRICIIHE y4eOHbIE
zasenienns PCOCP ua 1930-1931 y4yeGuerit rom.

1.3 BubnmoTreka peopraHu3yercs ¥ JMKBHIAUpYeTCs ImpHkazoMm pekropa BITIY Ha ocHo-
BaHHM COOTBETCTBYIOLIETO pernenus yaeHoro cosera bI'TIVY.

1.4 BubnuoTeKy BO3IJIaBISeT AUPEKTOp OMOIMOTEKH, KOTOPhIH Ha3HAYaeTCS Ha JIOJDK-
HOCTh M OCBOOOXKIaeTcs oT obs3aHHOCTEl mpukasom pektopa BITIY. upekTtop 6ubmmorexku
HEIOCPEICTBEHHO MOAYUHSETCS IPOPEKTOPY MO Hay4HOH paboTe.

1.5 B cBoeii paGore Gubnmoreka pykoBozacTByercss Koncruryumeit Poccuiickoit @ene-
panuu, 3akoHoM «O6 obpaszoBanum B Poccuiickoii ®@enepanun», «O OHOMMOTEYHOM Jeme»,
ycraBoM BITIY, NOKaIbHEIME HOPMATHBHBIMH aKTaMH, pelreHusMH yueHoro coseta BITIY u
HACTOSIIUM IOJIOKEHHEM.

1.6 Ha Bpems OTCYTCTBHS JUpeKTOpa 6MOIHOTEKH €ro 00S3aHHOCTH BBINOJHSET JIUIIO,
KOTOpO€e IpUOBPETaeT COOTBETCTBYIOIIHME NIPaBa M HECET OTBETCTBEHHOCTH 33 KaYECTBEHHOE H
CBOEBPEMEHHOE HCIIOJHEHHE BO3JIOXKEHHBIX HAa HEro 00s3aHHOCTEH, Ha3HAuYeHHOE B yCTAHOB-
JICHHOM HOpsAJIKE.

1.7 Bubnuoreka J0HKHA HMETh JIOKYMEHTAIMIO COIJIACHO HOMEHKIIAType JIel.

2 CTpyKTypa H IITATHAS YHCIEHHOCTH

2.1 B cTpykTypy GHOIHOTEKH BXOAAT: OTAEN opraHu3anuu (GoHaoB, HHGOPMAIHOHHO-
6ubmuorpaduuecKuit OTIEN, OTAEN 00CTyKUBAHUS, CEKTOPEI 00CITy)KUBAHUS H JIPYTHE CEKTOPBI,
o6ecreunBaloIe peali3allii0 OCHOBHBIX 3a/1a4 OHOIHOTEKH.

2.2 B mraTHBI cocTaB OMOMMOTEKH BXOIAT: AUPEKTOp OMOMHMOTEKH, 3aMECTHTENb JTH-
peKTOpa, 3aBeIyIOIIMA OTHEIOM, 3aBEAYIONIMH CEKTOpPOM, IVIABHBIA OHO/IHOTEKaph, BEAyIIHH
6ubmmorexaphb, OUOIHMOTEKAPE.

2.3 Ilraraeni cocraB OHONMOTEKH ompenensercs OJHH pa3 B roj IpH IIAHHPOBAHHUH
IITAaTHOIO pacIMCaHMs, HCXOAA U3 YCTAaHOBJEHHBIX HOPM, M YTBEPIKIAETCS NMPHKa30M peKTopa
10 MPEICTABICHUIO JUPEKTOpa OMOIHOTEKH.

2.4 CtpykTypa ynpasieHus 6H6IHOTeKoi NpecTaBIeHa B IPHIIOKEHAH A.

3 3axaun U pyHKIHH

3.1 OcHoBHo#i 3amayeli OMOMMOTEKH ABISETCA OpraHH3alMs M KOOpAHHAIus OuOIHo-
TeuHol, uH(OPMALMOHHO-OHOIHOrpadguyecKoii, HayYHO-HCCIIEI0BATENbCKOM, aMHHUCTPATHB-
HOH JeATeNbHOCTH 10 HH(OPMAIHOHHOH NOJUIepKKe y4eOHO-BOCIMTATENBHOIO Iponecca H
HAy4YHO-HCCIIe0BaTeNbCKOM fearensHocTd BITIY.

3.2 bubmuoreka BI'TIY BeImoIHSET cieayromme QyHKINH:

3.2.1 Opranusauus audpepeHIHpoBaHHOr0 00CITY)KHBAaHUS IOJIL30BATEICH B YHTANlb-
HBIX 3aJ1aX, Ha a00HEeMeHTax U B APYTHX IIYHKTaX BBIAYH 110 €AHHOMY YHTAaTEIbCKOMY OHIETY C-
IIPMMEHEHHEM METOJ0B MHIMBHAYAIBHOIO H IPyNNoBoro obciyxuBanus. Beiiaya BO BpeMeH-
HOE 110JIb30BaHKE JOKYMEHTOB U3 OuOIMoTeuHbIX GOHIOB.

3.2.2 Oxa3zaHue KOHCYJIbTAIlHOHHON OMOIIIH:

- TIpemocTaBieHHe MOJHON HH(OpPMAmMH 0 coctaBe OuOMMOTEYHOro (oHIa uepes cH-
CTeMy KaTajloroB, KapTOTeK U Jpyrue GpopMel GHOIHOTEYHOTO HHGOPMHPOBAHHS;
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- OKa3aHHe KOHCYJHTAIIMOHHOM MOMOLIM B CaMOCTOATEIBRHOM HH(OPMAIHOHHOM H
6uGTHOrpaduUECKOM MOUCKE HOKYMEHTOB C HCIIONB30BAHHEM CIIPABOYHO-OubMOrpaduieckoro
arnmapara OMOJIHOTEKH B TPATMIIMOHHOM M 3JIEKTPOHHOM PeXHME;

- KOHCYJIPTHPOBaHHME IO METOJAMKE COCTAaBICHHS OMOMHOrpaduyecKux OMHCAHHH H
CCBUIOK K HayYHBIM paboTaM, MOHOrpadusiM, THILIOMHEIM, KyPCOBBIM H JIpyruM pabotam;

- cocTaBJIeHHe B IIOMOINb Hay4yHOi u yueGHoii nestensHocTH BI'TIY Gubmmorpaduye-
CKHX yKasaTelleil, CIIMCKOB JINTEPaTyphl; BBIIOJHEHHE TEMAaTHUCCKUX, aJPECHBIX M JIPYTHX 3a-
IIPOCOB; OPraHU3anus KHHKHBIX BHICTABOK.

3.2.3 TlpoBeneHue 3aHATHI M0 OCHOBaM (HOPMHPOBaHHH HH(OPMAIMOHHOH IPaMOTHO-
CTH:

- 3HAKOMCTBO ¢ OCHOBaMH OuONHOTeYHO-OMOMMOrpadguueckux HOpM B COOTBETCTBHH C
yueGHBIMU TLTAHAMH JUT IPHOOPETEHHS] HABBIKOB CAMOCTOSITENBHOTO MIOHCKa HH(pOPMALIHH;

- 3HAKOMCTBO IOJb30BaTeNeil ¢ pecypcaMu OHOIMOTEKH JIOKAIBHOTO U yIAICHHOrO J0-
CTyIIa, TPaBUIIaMH T10JIb30BaHHUS H BO3MOXKHOCTSMH ITOMCKOBOM CHCTEMBI.

3.2.4 V3yueHHe CTENEHU YIOBIETBOPEHHS YHTATEIBCKOTO CIIPOCa C LENbIO IPUBEICHHS
COCTaBa M TEMAaTHKH (DOHIOB B COOTBETCTBHE ¢ HH()OPMAIMOHHBIMA MOTPEOHOCTSMH II0JIb30BA-
Teneii. [IpoBeneHHe aHaMH3a 06ECIEYEHHOCTH CTYIEHTOB y4eOHHKaMU M y4eOHBIMA [0COOHS-
MH.

3.2.5 OcymiecTBIEeHHE KOMIUIEKTOBaHHS (JOHZA B COOTBETCTBHM C 00pa3oBaTe/bHBIMU
CcTaHZapTaMy, y9eOHBIMY TUIAHAMH M TeMaTHKOH HayuHbIX HccienoBanui BITIY, HopMaTHBaMu
KHUT0O0GECIIEUEHHOCTH, YCTAHOBJIEHHBIMA 00pa3oBaTe/IbHbIMU CTanapTamu PO.

3.2.6 OcymiecTBIeHHE ydYeTa, pa3MelleHHs H NpoBepKH (oHIO0B, obecrneueHne HX CO-
XPaHHOCTH, PEXKUMA XPAHEHHs, PeCTaBpallui M KONMPOBaHUs AOKyMEeHTOB. McKmouenue 10Ky~
MeHTOB H3 OGubIHoTeusoro (oHIa B COOTBETCTBHHM C JCHCTBYIOLUIMMH HOPMAaTHBHBIMH H IIPABO-
BBIMH aKTaMH.

3.2.7 Oprauusanusi U BeJeHHE CHCTEMbl OMOIHOTEYHBIX KAaTajloroB M KapTOTEK Ha Ma-
[IIMHOYHTAEMBIX HOCHTEJISIX C LIEIbI0 MHOTOACIIEKTHOr0 OHOIHOrpaguuecKoro pacKpeITus (HoH-
JIOB.

3.2.8 VyacTHe B pealu3anuu MPOrpaMMBI Pa3BUTHS BOCIIUTAHUS B CHCTEME 00pa30BaHMsA
B BITIY ¢ WCIoNb30BaHAeM Pa3IMgHEIX (GOPM H METOJOB MHIMBHIYaILHOH M MaccoBoi pabo-
TEL

3.2.9 Peanuzanus ¢yHKIuHA 06JIaCTHOTO METOAHYECKOTO IEHTpa Juis OuOiMOTeK BBIC-
IIHX TpodecCHOHANBHBIX Y4eOHBIX 3aBeJIeHHi B pamMkax ucnonHeHus [Ipukaza Munucrepcrsa
o6pazosanus ot 27 ampesns 2000 roza Ne 1247.

3.2.10 Brenpenne nepenoBoil OMOMMOTEYHOH TEXHOJIOTMH, PpE3yIbTaTOB HAy4HO-
rccleJoBaTenbeKuX pabor. [IpoBeseHHe COMHMOIONHYECKHX MCCIIE0BAHUN C LEIbI0 H3Y4YeHHs
YHTATEJILCKUX HHTEPECOB.

3.2.11 OpraHu3amus CHCTEMBI TIOBBINICHAS KBATH(pHUKAIMH OHOIMOTEYHBIX PAOOTHHKOB.

3.2.12 KoopmuuupoBanue paGoTsl ¢ KadeapaMu, HayIHBIMH OOMIECTBAMH, OOIIECTBEH-
HeIMH  opraHmsamusme  BITIY. VYuacrme B paGoTe KOpIOpPaTHBHBIX —OHOIHOTEUHO-
HH(OPMAIMOHHBIX ceTel ¥ 00beIMHEHHI PerHOHa.

3.2.13 Opranu3sanus KOPPEKTHPYIONUX M IpeAyNpekIalolnuX AeHCTBUH JUIsl yCTpaHe-
HHSl TIPHYMH HECOOTBETCTBHM IyTeM B3aMMOJEHCTBHA ¢ OMOiMOTEKamM, OpraHaMH Hay4HO-
TeXHHYecKol MHpOPMALMH, apXHBaMH, JPYTHMH IPEINPUITHIMH, YYPeKICHAAMH, OpraHu3a-
IUSIMH, HMEIOIUME HH(OPMAIMOHHBIE OaHKH JaHHBIX, B COOTBETCTBHH C JEHCTBYIOIHMM 3aKO-
HOJATENILCTBOM, (he/IepalibHBIMU TOCYJAPCTBEHHBIMH MIPOrpaMMaMi, a TakXKe I0roBOpamH, 3a-
KTIOUEHHBIMH MEXIY YUPEXKICHHIMH U OpraHH3aAsIMH.

3.2.14 CobmofeHne CaHUTAPHO-THTHEHHYECKOTO PeXKUMa XpaHEHUS JOKYMEHTOB: THTH-
eHnyeckas 06paboTKa, MUKOJIOIHYECKHH Hal30p 3a COCTOSHHEM JOKYMEHTOB, KOHTPOJIb 33 CBe-
TOBBIM M TEMIIEPATypPHO-BIAXKHOCTHBIM PEIKHMOM.



4 Ilpasa

4.1 TlpaBa COTPYIOHHUKOB OHOJIMOTEKH OIpPENENAIOTCS TPYJIOBBIM 3aKOHOJATENBECTBOM
Poccuiickoit @enepanun, ycraBoM BITIY, IlpaBunamu BHYTpeHHEro TPYZOBOIO pacropsika
BI'TIY, TpynoBBIM AOrOBOPOM H NOJDKHOCTHBIMH HHCTPYKIMAMH.

4.2 CotpynHuku OMOIMOTEKH HMEIOT IIPaBo:

4.2.1 Tons3oBathess MarepuaibHbIME pecypcamu BITIY s addexTuBHOro QyHKIHO-
HUPOBAHHUS 110/Ipa3/IeICHHs.

4.2.2 O6pamarscs B apyrue noppaszaenenus BITIY 3a mpezcrasienneM IOKyMEHTOB,
MaTepHaoB M APYyroi mHpopManuyu, HeOOXOIUMBIX Ul OCYLIECTBICHHs paboThl, BXOISIIEH B
KOMITETEHIIHIO OHOIHOTEKH.

4.2.3 IlpyuHAMATE y4acTHe B COBEIIAHMAX IPH OOCYK/JEHHH BOIPOCOB, KAaCAIOIIHXCS Jie-
stensHOCTH Oubauorexu BITIY.

4.2.4 BeiHocuTh Ha paccMoTpeHue pykoBoiacTBy BITIY mpemiokenus mo coBepLICH-
CTBOBAHMIO pabOTHI MOAPa3/Ie/eH s, B3aHMOICHCTBHS C APYTHMH II0JIpa3/IeeHUsIMA, 110 00y4e-
HHIO ¥ MOBHIIICHHUIO KBATH(UKAIMHI TIEPCOHAA.

5 OTBeTCTBEHHOCTH

5.1 Bcro mOMHOTY OTBETCTBEHHOCTH 33 Ka4ECTBO H CBOEBPEMEHHOCThH BBIIIOJIHEHHUS BO3-
noXeHHBIX HacTosmuM [Tosoxkennem 3a1a4 1 QYHKIUIH HeCeT AUPEKTOp OGuGIHOTEKH.

5.2 TlepcoHajibHasi OTBETCTBEHHOCTh Pa0OTHUKOB GHOIHMOTEKH yCTaHABJIMBACTCS TPYIO-
BBIM 3aKoHOZaTenscTBOM Poccmiickoit ®enepanuu, ycrasom BITIY, mpaBuinaMu BHYTPEHHETO
TpyaoBoro pacrmopsiaka BI'TIY, Tpy10BEIM J0rOBOPOM H JIOJDKHOCTHBEIMH HHCTPYKITHAMH.

5.3 PacmpenenieHie OTBETCTBEHHOCTH IEPCOHAa 3a BBIIOJHEHHE BBIIICH3I0KEHHBIX
(yHKIMIi Ipe/ICTaBIeHO B MaTPHUIIE OTBETCTBEHHOCTH (IpUIIOKeHHE B).

[MOAI'OTOBJIEHO:

Jupextop 6HOIHOTEKH é‘vzwa./A H.IIL. 3onorapesa
NOAMHACH

COI'JTACOBAHO: P

Jupextop LIKO . % ) A.TL Ky3zuerosa

MOAMHCh

/,/Z E.H. BaxHeHKO
HOJ]T#CI:

HaganbpHuK I
FOPUIHYECKOTr0 OT/elIa

HavansHuK oTIEIa KaJIpoB

JI.A. 3ene3nnckas

ToTHCh



IIpuinoxkenne A
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TIOHCKE
3. IlpoBenenne  3aHsATHl  TIO
OCHOBaM uHdopmarmonso- | O/U oy Y nu u )4 )4
OubnmorpaguIeckor KyJabTyphl
4. Uzyuenue CTeNeH!
yIoBIeTBOpeHHss uurtarensckoro | O/N oy nu v y Y Y
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5. KomruiektoBanue Gonma oy Y oy Y 41 )4 )4
6. IlpoBeneHre MepoIpUATHII IO oy oy oy oy oy oy oy
COXPaHHOCTH KHIDKHOTO (POH[IA
7. Opranuzanys u
CONPOBOITICHHE 0 oy ory wy | wy | wy | wy
MH(POPMAITMOHHO-TIONCKOBOTO
armapara
8. Peammzarus MPOrPaMMBI
pazButusi BocnuTanusi B cucrteme | O oy y y v v v
00pa3oBaHusl B YHUBEPCHUTETE
9. Peammzarsa byHKIII
o0nacTHOro Metoaudeckoro | O/Y v u u u u u
HIeHTpa
10. Buenpenne HepSL[OBBIX oy oy oy v v v v
OMOIMOTEUHBIX TEXHOJIOTHI
11.TloBbiieHHe  KBATU(UKALAN oy oy oy y v y y
pabOTHHUKOB OMOIHMOTEKN
12.KoopauHaimst  paboTel €
Kadeapamu, RAYTHBIMH |\ oy oy y v v v
oOIecTBaMu,  OOIIECTBEHHBIMHU
opranmzauusimu BI'TTY
13. Opranmzanus
KOPPEKTHUPYOIIHX u
peaynpexaaonmx aevcteuit it | O/Y y y nu 41 141 141
yCTpaHEeHHS NPUYUH
HECOOTBETCTBUM
14.CoOGmonenue CaHUTapHO-
TUTHEHUYECKOT0 pexuma | O v 4 4 v 4 v

XpaHCHHA JOKYMCHTOB

VcioBHBIE 0003HAYEHHS B TAOJIHIIE:
O - HeceT OTBETCTBEHHOCTb,
Y — yyacTByeT, HENOCPEICTBEHHO BBITIOJHSET,

U - undopmupyercs.
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